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E-Safety Incident Report 

Date & Time 

 

 

 

Name of pupil or staff member Computer Name / Device 

No 

Details of Incident 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Actions Taken  
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Signature 

 

Date 

 



 
 
 

Think! - Then Click. 
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 Ask permission before using the Internet and discuss what websites they are  

using 

 Only use websites you have chosen together or a child friendly search engine  

(www.askkids.com, www.kids.yahoo.com, www.bbc.co.uk/cbbc/search,  

www.kidsclick.org ) 

 Only email people they know (why not set up an address book?)  

 Ask permission before opening an email sent by someone they don’t know 

 Not use their real name when using games or websites on the internet (create  

a nickname) 

 Never give out any personal information about themselves, friends or family  

http://www.askkids.com/
http://www.kids.yahoo.com/
http://www.bbc.co.uk/cbbc/search
http://www.kidsclick.org/


 
 

online including home address, phone or mobile phone number 

 Never arrange to meet someone they have ‘met’ on the internet without  

talking to an adult first; always take an adult and meet in a public place 

 Never tell someone they don’t know where they go to school, or post any  

pictures of themselves in school uniform 

 Only use a webcam with people they know 

 Tell you immediately if they see anything they are unhappy with 

 
 

  

Go through these rules with your child.  It is a good idea to regularly check the internet sites your 
child is visiting e.g. by clicking on History and Favourites. 

 
Please reassure your child that you want to keep them safe rather than take internet 

access away from them. 
For further information go to: 

CEOP: www.ceop.gov.uk 
Think U Know: www.thinkuknow.co.uk 

Childnet: www.childnet-int.org 
 

http://www.ceop.gov.uk/
http://www.thinkuknow.co.uk/
http://www.childnet-int.org/

